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Yeovil Town Council  

Tuesday 1st November 2022 

7:30pm 

Town House, 19 Union Street, Yeovil BA20 1PQ 

 

 

For further information on the items to be discussed, please contact 

town.clerk@yeovil.gov.uk. 

 

 

Amanda Card, Town Clerk  

26th October 2022 

 

 

 

This information is also available on our website: www.yeovil.gov.uk  

  

Yeovil Town Council 

 
Town House 

19 Union Street 
Yeovil 

Somerset 
BA20 1PQ 

 



  

 
 

Members of Yeovil Town Council are summoned to attend: 

 
Evie Potts-Jones – Mayor of Yeovil Town 

Andy Kendall – Deputy Mayor of Yeovil Town 

Barry Boyton        Jane Lowery 

Jade Cabell        Graham Oakes    

Tareth Casey        Wes Read   

Nigel Gage         Ashley Richards    

Karl Gill          Jeny Snell 

Emma-Jayne Hopkins     Andy Soughton     

Kaysar Hussain       Roy Spinner     

Tony Lock         Rob Stickland 

Pauline Lock        Helen Stonier  

Jamie Lock         Liam Watts  

Sarah Lowery        Dave Woan   

 
Public Comments at meetings  

Members of the public may attend the meeting either physically or via zoom. 

 

If you would like to join the meeting via zoom, please e-mail ytc@yeovil.gov.uk 

by 9:00am on Tuesday 26th October 2022. Instructions will be sent to you to 

view the meeting. 

 

 

 

 

 

 

 

 

 

 

 



  

 

Equality Act 2010 

The general public sector equality duty places an obligation on a wide range of 

public bodies (including town and parish councils) in the exercise of their 

functions to have due regard to the need to: 

 Eliminate unlawful discrimination, harassment and victimisation 

and other conduct prohibited by the Act 

 Advance equality of opportunity between people who share a 

protected characteristic and those who do not 

 Foster good relations between people who share a protected 

characteristic and those who do not 

The protected characteristics are: 

    Age          Race 

    Disability         Religion or Belief 

    Gender Reassignment    Sex 

    Marriage and Civil Partnership  Sexual Orientation 

    Pregnancy and Maternity 

 

Recording of Council Meetings 

The Local Audit and Accountability Act 2014 allows both the public and press to 

take photographs, film and audio record the proceedings and report on all public 

meetings (including on social media).   

Any member of the public wishing to record or film proceedings must let the 

Chairman of the meeting know prior to, or at the start of, the meeting and the 

recording must be overt (i.e. clearly visible to anyone at the meeting), but non-

disruptive.  Please refer to our Policy on audio/visual recording and photography 

at Council meetings at www.yeovil.gov.uk. This permission does not extend to 

private meetings or parts of meetings which are not open to the public. 

Members of the public exercising their right to speak during the time allocated 

for Public Comment who do not wish to be recorded or filmed, need to inform 

the Chairman who will instruct those taking a recording or filming to cease doing 

so while they speak. 



  

 

 
 

Prior to the start of the meeting, Members are invited to join the 

Mayor’s Chaplain in the Council Chamber for prayers. 

 

 
Public Comment (15 Minutes) 

 

Peter Lewis (CEO of Somerset NHS Foundation Trust and Yeovil District Council 

will give an update on the progress of the merger of the two Trust and current 

NHS challenges. Questions are welcome from both Councillors and members of 

the public. 

A G E N D A 
 
 

11/036 APOLOGIES FOR ABSENCE AND TO CONSIDER THE REASONS 

GIVEN 
 

Council to receive apologies for absence and consider the reasons given. LGA 

1972 s85(1) 

11/037 DECLARATIONS OF INTEREST 
 

Members to declare any interests, including Disclosable Pecuniary Interests 

(DPI) they may have in agenda items that accord with the requirements of the 

Town Council’s Code of Conduct and to consider any requests from members 

for Dispensations that accord with Localism Act 2011 s33(b-e). (NB this does 

not preclude any later declarations). 

11/038 MINUTES OF THE PREVIOUS TOWN COUNCIL MEETING 
 

To confirm as a correct record the Minutes of the previous Town Council 

Meeting held on 6th September 2022. 

11/039 MAYOR AND DEPUTY MAYOR'S RECENT AND FORTHCOMING 

ENGAGEMENTS AND ANNOUNCEMENTS 

 

To note the Mayor and Deputy Mayor’s recent and forthcoming engagements as 

attached at pages 3 to 5. 

11/040  REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND 

OTHER MEETINGS 

 

To note the meetings of each Committee, any resolutions and recommendations 

contained therein to be ratified at a future meeting of Town Council. 

Planning Committee – 26th September 2022 and 17th October 2022 

Presented by Cllr Jeny Snell 

Promotions and Activities Committee –27th September 2022. 

Presented by Cllr Sarah Lowery 



  

 

Grounds and General Maintenance Committee – 3rd October 2022. 

Presented by Cllr Royston Spinner  

Buildings and Civic Matters Committee – 4th October 2022. 

Presented by Cllr Rob Stickland  

Policy, Resources and Finance Committee – 11th October 2022. 

Presented by Cllr Graham Oakes 

11/041 REPORTS FROM REPRESENTATIVES ON OUTSIDE BODIES 

  

Members who represent the Town Council on outside bodies should take this 

opportunity to report on any matters of interest. 

 Yeovil Crematorium & Cemetery Committee – 12th October 2022 (previously 

circulated). 

11/042 CONCLUSION OF AUDIT 2021/22 

  

To note the conclusion of the audit carried out by the external auditor of the Annual 

Governance and Accountability Return 2021/22 (as attached at pages 8 to 15)  

11/043 CIVILITY AND RESPECT PLEDGE 

  

To adopt the Civility and Respect Pledge as recommended by the Policy, Resources 

and Finance Committee at its meeting held on 11th October 2022 (as attached at pages 

16 to 17) and to agree that the Town Clerk sign up for the pledge alongside the many 

Towns and Parishes that have already done so (as can be seen on 

https://www.slcc.co.uk/news-publications/civility-respect-pledge/). 

11/044 FORWARD PLAN 

 

The Forward Plan (attached at page 18) lists the items due to be discussed and the 

decisions due to be made by Yeovil Town Council.  

The timings given are indicative and occasionally may be rescheduled and new items 

added as required. 

It is RECOMMENDED that Yeovil Town Council approve the Forward Plan. 

  

Public Comment (15 Minutes) 



List of Engagements attended/to be attended by the Mayor of Yeovil, 
Councillor Evie Potts-Jones and the Deputy Mayor of Yeovil, Councillor Andy 
Kendall from 4 October to 6 December 2022. 
 

October Engagements  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the City, Town and 
Parish Conference with Amanda Card, Town Clerk 

- The Deputy Mayor of Yeovil, Councillor Andy Kendall attended Chard 
Carnival 

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended The Shire @ 
Crockermoor 

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended Man vs Fat 
Awards evening  

- The Mayor of Yeovil, Councillor Evie Potts-Jones supported the relaunch of 
Poundland 

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended Choral Evensong 
– a County Service of Thanksgiving to mark the contribution of Mrs Annie 
Maw as Lord-Lieutenant of Somerset  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the Twinning 
Annual General Meeting 

- The Mayor of Yeovil, Councillor Evie Potts-Jones and The Deputy Mayor of 
Yeovil, Councillor Andy Kendall hosted the Twinning Open Afternoon at Yeovil 
Town Council  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the Civic Pre-
dinner Reception for Crewkerne in Bloom  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the Southwest in 
Bloom Presentations at Haselbury Mill  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended Yeovil Operatic 
Society’s production of Legally Blonde at the Octagon Theatre with Amanda 
Card, Town Clerk 

- The Mayor of Yeovil, Councillor Evie Potts-Jones visited Yeovil Rugby Club to 
support their Women’s Teams in their Double Header Match Day  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the Yeovil Summer 
Netball Annual General Meeting  



- The Mayor of Yeovil, Councillor Evie Potts-Jones attended Yeovil Moose 
International Monthly Supper Meeting  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended Blackmore Vale 
Line Community Rail Partnership, Awards Ceremony 

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended Westland Sports  
Bowls Club, Basil Mead Bowls Charity Fundraising Presentation 

- The Mayor of Yeovil, Councillor Evie Potts-Jones officially Opened the new 
premises for DP Solutions  

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the ‘Trafalgar 
Night’ hosted by T S Mantle VC 

- The Mayor of Yeovil, Councillor Evie Potts-Jones attended the Diwali 
Celebrations 2022 

- The Deputy Mayor of Yeovil, Councillor Andy Kendall attended the Phoenix 
Voices Movie Night Concert 

- The Mayor, Councillor Evie Potts-Jones presented the Best Kept Allotment 
and Yeovil Gardening Awards at Milford Hall  

- The Mayor, Councillor Evie Potts-Jones has sponsored the ongoing award 
‘Mayor’s Trophy/Best NCO’ with 1032 (Yeovil) Squadron RAF Air Cadets 

- The Mayor of Yeovil, Councillor Evie Potts-Jones will attend the Investiture of 
Street Parish Council’s Chair of Council Event & Freedom of Street Award 
Presentation to Councillor Liz Leyshon 

- The Deputy Mayor of Yeovil, Councillor Andy Kendall will attend Yeovil Sea 
Cadets Annual General Meeting 

November Engagements 

- The Mayor of Yeovil, Councillor Evie Potts-Jones will attend Compton View 
Residential Home to Judge the Guy Fawkes Competition  

- The Mayor of Yeovil, Councillor Evie Potts-Jones will welcome pupils from St 
Gildas to the Mayor’s parlour for an insight into the role and history of the 
Mayor 

- The Mayor of Yeovil, Councillor Evie Potts-Jones will attend the Interfaith and 
Belief Art Exhibition at Yeovil Art Space 



- The Mayor of Yeovil, Councill Evie Potts-Jones will attend Yeovil Town 
Football Club and join HMS Heron to acknowledge Remembrance weekend  

- The Mayor of Yeovil, Councillor Evie Potts-Jones will do a talk to the 1st 
Preston Guides on the topic: Parliament Week 

- The Mayor of Yeovil, Councillor Evie Potts-Jones will attend Place Leadership 
Group’s Curry Night 

- The Mayor of Yeovil. Councillor Evie Potts-Jones will attend the Yeovil 
Chamber Business Awards 

- The Mayor of Yeovil, Councillor Evie Potts-Jones will attend the Yeovil 
Chrysanthemum and Dahlia Society Show 

- The Mayor of Yeovil, Councillor Evie Potts-Jones and The Deputy Mayor, 
Councillor Andy Kendall will attend The Good Fellowship Club Christmas 
Lunch 

- The Mayor of Yeovil, Evie Potts-Jones will attend a Yeovil Twinning 
Association hosted dinner with guests from Herblay Twinning Association 

- The Mayor of Yeovil, Evie Potts-Jones will attend the Christmas Lights switch 
on  

- The Mayor of Yeovil, Evie Potts-Jones will welcome guests from Herblay 
Twinning Association to the Mayor’s Parlour 

- The Mayor of Yeovil, Evie Potts-Jones will host her Charity Ball Evening in aid 
of SSAFA and MIND in Somerset 

December Engagements  

- The Mayor of Yeovil, Councillor Evie Potts-Jones will attend the Yeovil 
College University Centre Graduation Ceremony 2022  

 



 

PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP  
is a limited liability partnership registered in England and Wales No. OC342572. Registered office as above. PKF Littlejohn 
LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any  
responsibility or liability for the actions or inactions of any individual member or correspondent firm or firms. 

 

PKF Littlejohn LLP 

15 Westferry Circus,  

Canary Wharf, London  

E14 4HD  

T: +44 (0)20 7516 2200 

www.pkf-l.com 
 

Ms Amanda Card 
Yeovil Town Council 
Yeovil Town Council 
Town House 
19 Union Street 
Yeovil 
Somerset 
BA20 1PQ 

DDI:  

+44 (0)20 7516 2200 
 

Email:  

sba@pkf-l.com  
 

Date:  

26 September 2022 
  

Our Ref:  

SO0316 
 

SAAA Ref:  

SB09813 

  

Yeovil Town Council 
Completion of the limited assurance review for the year ended 31 March 2022 

Dear Ms Card 

We have completed our review of the Annual Governance & Accountability Return (AGAR) for Yeovil 
Town Council for the year ended 31 March 2022.  Please find our external auditor report and certificate 
(Section 3 of the AGAR Form 3) included for your attention as an attachment to the email containing 
this letter along with a copy of Sections 1 and 2 of the AGAR, on which our report is based. 

The external auditor report and certificate details any matters arising from the review.  The smaller 
authority must consider these matters and decide what, if any, action is required.  

Action you are required to take at the conclusion of the review 

The Accounts and Audit Regulations 2015 (SI 2015/234) set out what you must do at the conclusion of 
the review.  In summary, you are required to: 

• Prepare a “Notice of conclusion of audit” which details the rights of inspection, in line with the 
statutory requirements.  We attach a pro forma notice you may use for this purpose (a Word 
version is available on request). 

• Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September, 
which must include publication on the smaller authority’s website.  (Please note that when the 
statute and regulations were amended in 2014 and 2015, they did not include a requirement for 
the length of time for which that the “Notice” must be published. The previous statute required 
14 days; but it is now up to the authority to make this decision). 

• Keep copies of the AGAR available for purchase by any person on payment of a reasonable 
sum.  

• Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a 
period of not less than 5 years from the date of publication. 

  

$$WTSTART1/!ACREF="SO0316"/!E=amanda.card@yeovil.gov.uk/!EF=sba@pkf-littlejohn.co.uk/!EFN=PKF Littlejohn LLP/!ES="SO0316 2021/22 AGAR Section 3 External Auditor Report"/$$ 
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www.pkf-l.com 

 

Fee 

We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in 
accordance with the fee scales set by Smaller Authorities' Audit Appointments Ltd which can be found 
at https://saaa.co.uk/fees.html.  This fee is statutory which must be paid and is due immediately on 
receipt of invoice, please arrange for this to be paid at the earliest opportunity. 

Additional charges are itemised on the fee note, where applicable.  These arise where either: 

• we have had to issue chaser letters and/or exercise our statutory powers due to a failure to 
provide an AGAR by the submission deadline; or  

• it was necessary for us to undertake additional work. 

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn 
LLP, Ref: Credit control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.  
Please include the reference SO0316 or Yeovil Town Council as a reference when paying by BACS. 

Timetable for 2022/23 

The 2021/22 reporting year is the last year of our current five-year contract with SAAA.  If we are 
appointed as your external auditor for the subsequent five-year contract for years 2022/23 to 2026/27, 
the timetable will be broadly similar to that for 2021/22.  If we are not appointed as your external 
auditor, the successor auditor will contact you directly to notify you of their timetable.  

Feedback on 2021/22 

Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is 
available on our website on this page: https://www.pkf-l.com/services/limited-assurance-regime/useful-
information-and-links/ 

Yours sincerely  

 
PKF Littlejohn LLP  



Yeovil Town Council 
 

NOTICE OF CONCLUSION OF AUDIT 

 

ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN FOR 
THE YEAR ENDED 31 MARCH 2022 

 
 
 

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014 

Accounts and Audit (England) Regulations 2015 (SI 2015 No.234) 

 
 

1. The audit of accounts for Yeovil Town Council for the year ended 31 
March 2022 has been completed and the accounts have been 
published. 

 
2. The Annual Governance and Accountability Return is available for 

inspection by any local government elector of Yeovil Town Council on 
application to: 

 

Name:  Amanda Card 
Position:  Town Clerk and Responsible Financial Officer 
Address: Yeovil Town Council, Town House, 19 Union Street, 

Yeovil, Somerset. BA20 1PQ 
Tel No: 01935 382424 
E-mail: amanda.card@yeovil.gov.uk  

Days and time of availability: Monday – Friday 9:00 am to 3:00pm by 
appointment. 

 

3. Copies will be provided to any person on payment for £1.00 for each 
copy of the Annual Governance & Accountability Return. 

 

 

 Amanda Card 

Town Clerk/Responsible Financial Officer 
 

 29th September 2022 





















11/044 FORWARD PLAN 

  

Date Item 

6th December 2022 Leonardo – Presentation on home of British Helicopters 
Draft Budget 2023/24 
Reports and Recommendations from Council’s Committees: 
Planning – 14th November 2022 
Grounds and General Maintenance – 7th November 2022 
Promotions and Activities – 13th November 2022 
Buildings and Civic Matters – 15th November 2022 
Policy, Resources and Finance – 22nd November 2022 
 

7th February 2022 Budget 2023/24 
Risk Strategy 
Review of Financial Regulations 
Programme of Meeting 2023/24 
Mayor Elect/Deputy Mayor Elect 
Reports and Recommendations from Council’s Committees: 
Planning – 12th December 2022 / 16th January 2023 
Grounds and General Maintenance – 9th January 2023 
Promotions and Activities – 10th January 2023 
Buildings and Civic Matters – 17th January 2023 
Policy, Resources and Finance – 24th January 2023 
 

4th April 2022 Reports and Recommendations from Council’s Committees: 
Planning – 13th February 2023 / 20th March 2023 
Grounds and General Maintenance – 13th February 2023 
Promotions and Activities – 14th February 2023 
Buildings and Civic Matters – 21st February 2023 
Policy, Resources and Finance – 28th February 2023 
 

Members have requested presentations from: 

 Ambulance Service 

 Fire Brigade 

 Buses of Somerset 

We are awaiting responses from these organisations. 
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