

	Equal Opportunities Information - Confidential


	Equal Opportunities-Recruitment Monitoring

This form will be kept separate from your application form. It is not referred to during the selection process.

Equal Opportunities Policy:

Yeovil Town Council is committed to ensuring that no job applicant or employee receives less favorable treatment than others on grounds or ethnic origin, disability, sex, sexual orientation, marital status, HIV, AIDS, ex-offenders (Spent under the Rehabilitation of Offenders Act 1974), political or religious views, trade union activities, age, or is disadvantaged by any conditions or requirements which cannot be shown to be justifiable.

Monitoring:

To ensure that our Equal Opportunity Policy is being carried out, we would be grateful if you would please complete the Recruitment Monitoring form. 

The information you supply is CONFIDENTIAL and used solely for monitoring purposes, it is separated on receipt BEFORE consideration of candidates takes place.

The information you supply on this questionnaire will be recorded confidentially on our HR Systems and held for a maximum of 12 months. During this time it will be used solely for the purposes of monitoring the profile of our job applicants. Access to the data will be restricted to nominated staff within the HR Department.

If you are appointed, the data will also be used for our HR/Payroll records purposes, which includes another legal requirement, workforce monitoring. We aim to ensure all applicants and employees, regardless of circumstances or status, receive equal access to opportunity and fair treatment. 

For these reasons it is important that you complete the recruitment monitoring questionnaire in addition to the application form. Once completed, the questionnaire should be returned with your application.

















	EQUAL OPPORTUNITIES – RECRUITMENT MONITORING FORM

	This information will be treated in the strictest confidence. Post Applied for: Community Warden
Please answer each of the 8 questions below. Please return completed forms to hr@yeovil.gov.uk 

	1. Age
	What is your age? 
☐ 19 or under
☐ 20 to 29
☐ 30 to 39
☐ 40 to 49
☐ 50 to 59
☐ 60 to 69
☐ 70+
☐ Prefer not to say

	2. Disability 
	Do you have a disability, impairment or health condition which affects your 
day-to-day activities?  
☐ Yes 
☐ No 
☐ Prefer not to say 
(The information in this form is for monitoring purposes only. If you believe you 
need a reasonable adjustment, then please discuss this with the HR department). 

	3. Ethnicity 
	This may be different to your nationality, place of birth or citizenship
Asian or Asian British
☐ Asian British
☐ Bangladeshi
☐ Chinese
☐ Indian
☐ Pakistani
☐ Another Asian background, please say what:Click or tap here to enter text.   	
☐ Prefer not to say
Black, African, Caribbean or Black British
☐ African
☐ Black British
☐ Caribbean
☐ Another Black, African or Caribbean background, please say what:Click or tap here to enter text.
☐ Prefer not to say
Mixed or Multiple ethnic groups
☐ Asian and White 
☐ Black African and White
☐ Black Caribbean and White
☐ Another Mixed or Multiple ethnic group, please say what:Click or tap here to enter text.
☐ Prefer not to say	 
White
☐ English
☐ Gypsy or Irish Traveller
☐ Irish
☐ Northern Irish
☐ Scottish
☐ Welsh
☐ Other European
☐ Another White background, please say what:Click or tap here to enter text.
☐ Prefer not to say
Another ethnic group
☐ Arab
☐ Another ethnic group, please say what:Click or tap here to enter text.
☐ Prefer not to say

	4. Religion or Belief 
	What is your religion or belief? 
☐ No religion or belief
☐ Buddhist
☐ Christian
☐ Hindu
☐ Jewish
☐ Muslim
☐ Sikh
☐ Another religion or belief, please say which:Click or tap here to enter text.
☐ Prefer not to say

	5. Sex 
	What is your sex? 
☐ Female
☐ Male
☐ Prefer to self describe, please say how:Click or tap here to enter text.
☐ Prefer not to say

	6. Gender Reassignment 
	Is the gender you identify with the same as your sex recorded at birth? 
☐ Yes
☐ No
☐ Prefer not to say

	7. Sexual orientation
	What is your sexual orientation?
☐ Asexual
☐ Bisexual
☐ Gay
☐ Heterosexual
☐ Lesbian
☐ Pansexual
☐ Questioning 
☐ Prefer to self-describe, please say how:Click or tap here to enter text.
☐ Prefer not to say
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